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Registering for a new account 
 
To register for a new account you must first contact the Partnership Development 
Unit on cbass-admin-pdu@brunel.ac.uk to nominate an email address to be used as 
the user name. 
 
The office email for individual schools is currently used as a default user login, 
however for data protection purposes, we suggest you change this to the PCM/ ITE 
Coordinator’s email address.  

Once you receive confirmation from one of the team that your nominated email 
address is updated, enter the following Web Address into your browser to begin 
registering your account:  
https://arc.brunel.ac.uk/PCP 
 
Click on ‘register for a new account’ and enter your nominated email address.  
 

 
 
 

Click here to register for a 
new account 

Enter username here 

Enter password 
here 
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Once the email address has been entered please click on register. You will then get 
a message that a temporary password has been sent to your nominated email 
address.  

Please see screen shot below 

 

 
 
 
 

Enter nominated email 
address here 

Temporary Password 
email notification 
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You will then receive a two part email. See screen shot below: 
 

 
 
 
This will be the final part of your registration. Email 1 will confirm your nominated 
email address as the username. 
Email 2 will give you a temporary password. Please follow the instructions via this 
email to reset your password to something more memorable and then your logging in 
details have all been set for you to access the portal. 
 
If you have any queries please do not hesitate to contact us on cbass-admin-
pdu@brunel.ac.uk . 
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